	RENFREWSHIRE COUNCIL

CHILDREN’S SERVICES
JOB OUTLINE


	SERVICE: 
	Children’s Services
	SECTION:
	

	POST TITLE:
	Additional Support Needs Assistant 
	POST ID:
	

	GRADE:
	GR3
	LOCATION:
	Various

	REPORTING TO:
	Head Teacher


	PRINCIPAL ROLE:

	To provide support to pupils in relation to additional support needs in four main areas, namely:

1.  
quality of pupils’ learning within the classroom;
2. 
special needs of pupils in accessing the curriculum;
3.  
quality of care and welfare of pupils;
4. 
effective organisation and use of resources.


Key tasks for which the post holder will be responsible:

1.  
Quality of pupils’ learning within the classroom:-
 
Facilitate the inclusion of pupils within the school and classroom setting by:

 Offering support in as unobtrusive a manner as possible at all times

 Supporting pupils individually or within a group as agreed with the class teacher

 With the class teacher developing and introducing strategies to overcome barriers to the pupils’ learning and ensuring fullest interaction in all aspects of the learning process

 Facilitating pupils’ independence in all areas of development
2.  
Special needs of pupils in accessing the curriculum
 
Support pupils’ individual needs by:

 Helping pupils with their work and building positive relationships with them by use of praise etc

 Working as a member of the team of professionals carrying out planned programmes to support pupils

 Being aware of the barriers to pupils’ learning and, with the classroom teacher, ensure that appropriate support is available to overcome the barriers as fully as possible and facilitate pupils’ learning eg scribing for pupils with poor motor control

 Ensuring that all resources identified for use with pupils are available as necessary.

3.  
Quality of care and welfare of pupils

Foster independence and develop self esteem by:

 Building positive relationships in contacts with pupils

 Facilitating pupils’ independence in all areas of development and appropriate social interaction with peer groups

 Encouraging appropriate behaviour at all times by the use of suitable strategies, including de-escalation techniques, behaviour modification programs etc.
 Supervising pupils to ensure health and safety both within the classroom and within the wider school.
 Supporting pupils in personal care while encouraging independence wherever possible. This may include toileting, lifting and handling of pupils, feeding of pupils etc.
 Ensuring good communication through liaison with parents or carers.

 When required escorting pupils within and outwith the premises eg on curriculum outings

4.  
Effective organisation and use of resources

 
Support pupils’ needs by:

 Ensuring that all resources identified as necessary to support the pupils are well organised, available as required and where necessary how to use equipment.
 Preparing appropriate work for pupils under the direction of the teacher

 With the class teacher, adapting classroom resources to meet the needs of individual pupils

The above is illustrative of the type of duties which will be required.  The individual tasks will be dependent on the particular needs of the pupils with whom the Additional Support Needs Assistant is working.

Duties and Responsibilities for Additional Support Needs Assistants
Additional Support Needs Assistants - work under the direction and supervision of teachers in order to support pupils with special educational needs and promote effective learning.  They carry out tasks delegated to them by teachers and refer back to the teachers, issues which require the exercise of professional judgement.

The Additional Support Needs Assistants may also be required to carry out tasks directed by another professional such as speech and language therapist or a physiotherapist.  This will be part of an individualised plan for the pupil, agreed by all those involved.  Should an issue arise, the channel of referral for the classroom assistant will be through the class teacher.

As the population and capacity of pupils with additional support needs is variable Additional Support Needs Assistants may have hours adjusted and working location changed to match the needs of pupils with additional support needs within the authority. 
To adhere to the Council’s commitment to health and safety, supporting attendance, equal opportunities and compliance with all relevant policies.

This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive and the job holder will be required to undertake other duties and

responsibilities commensurate with the grade. 

